Index to Volume 28 (October 1973 through May 1974) 


BUSINESS EDUCATION FORUM 


EDITOR’S NOTE: The Index to articles 
published in BUSINESS EDUCATION 
FORUM is an annual service to members, 
libraries, and students. The FORUM is 
owned and published by the National 
Business Education Association. 


Subject Headings 


Administration and supervision 

Automation (see Data processing) 

Basic business 

Bookkeeping and accounting 

Bulletin boards 

Business ownership and management 

Career education 

Clerical office procedures 

Communication 

Consumer education 

Continuing education 

Cooperative education 

Curriculum 

Data processing 

Disadvantaged 

Distributive education (see Marketing and 
distribution) 

Economics 

Equipment and supplies 

Evaluation 

General business (See Basic business) 

Guidance 

Individualized instruction 

Marketing and distribution 

Metrication 

Minority business 

National Association for Business Teacher 
Education 

National Business Education Association 


Office machines (see Equipment and 
supplies) 

Postsecondary education 

Research 


Secretarial/stenographic 

Shorthand (see Secretarial/stenographic) 
Student activities 

Surveys (see Research) 

Teacher education 

Transcription (see Secretarial/stenographic) 
Typewriting 

Vocational education 


Author and Subject Entries 


ADAMSON, Douglas 
Pressures for change in 
education. 28:44-45 Feb 74 


ADMINISTRATION and supervision 
A business education curriculum briefing 
for school boards. Gary M. Lloyd. 28: 
12-15 May 74 
The development of an_ articulated 
curriculum guide for vocational educa- 
tion. Lloyd D. Brooks and Gilbert 
Harrison, Jr. 28:15-17 May 74 
Proposed vocational education legislation: 
challenging opportunities for business 
educators. O. J. Byrnside, Jr. 28:5-8 
May 74 
ANDERSON, Marcia A. and Dale F. Brown 
Instruction in use of media for beginning 
teachers. 28:33-36 Jan 74 


ARIA, Maria Zak 
Puzzle fun aids learning. 28:43-44 Dec 73 


BAHR, Gladys 
Crisis in your classroom: energy. 28:38-40 
Jan 74 


BAILEY, Eugene 
Use of instructional TV in computer 
programming. 28:28-29 Oct 73 


distributive 


BARBROW, L. E. 
Metrication in business and 
28:8-9 Dec 73 


BASIC business 

Audio-tutorial instruction in basic busi- 
ness. Richard D. Brown. 28:14-15 Mar 
74 

Basic business research improves instruc- 
tion. Dean R. Malsbary. 28:11-12 Mar 
74 

Bulletin boards for basic business. Claudia 
C. Marlow and Ethel A. Oeser. 28:19-21 
Mar 74 

Consumer education—an imperative need. 
Donald E. English. 28:41-42 Dec 73 

Crisis in your classroom: energy. Gladys 
Bahr. 28:38-40 Jan 74 

A dark horse medium in basic business. 
Sidney W. Eckert. 28:21-23 Mar 74 

Environmentalism instruction basic 
business courses. Thomas H. Inman and 
Brenda Danks. 28:43-44 Feb 74 

Focus on basic business and economics 
(editorial). Richard S. Marlow. 28:9 Mar 
74 

Incorporate in basic business. Alice 
McNerney. 28:16-18 Mar 74 

Instructional strategies in basic business. 
George Walters. 28:13-14 Mar 74 

Reading rate—a neglected factor in the 
basic business classroom. James Calvert 
Scott. 28:31-32 Apr 74 

Replace basic business with business 


industry. 


economic education. Anthony G. 
Porreca. 28:30-31 Nov 73 
Textbook reading levels. Charles R. 


Hopkins and Paul Y. Kim. 28:38-40 
May 74 

Undergraduate preparation for teaching 
basic business. Robert N. Sullivan. 
28:30-31 Oct 73 


BAUER, Dennis E. 
Shorthand and simulation. 28:28-29 Apr 
74 


BENJAMIN, Linda J. 
Equalizing educational 
through DE. 28:29-30 Oct 73 


BENNETT, James G. 
Evatuation of advisory 
28:17-19 Apr 74 


BLYTH, Mary M. 
If you read the Forum, you know. 28:3-4 
Jan 74 


BOBER, Gerald and Robert E. Nelson 
An orientation program for _ business 
careers. 28:36-38 Feb 74 


BOEDECKER, Lorraine 
Small businesses need generalists. 28:28- 
29 May 74 


BOOKKEEPING and accounting 

Accounting class failures and arithmetic 
deficiencies. Mildred Louise Quinn. 
28:30-31 Mar 74 

Focus on the bookkeeping and accounting 
program (editorial). John DO. Staples. 
28:21 Dec 73 

A good start in accounting. J. Wayne King 
and Ardyce S. Lightner. 28:27 Nov 73 

Integrate accounting and data processing. 
Donald Werner and Robert Gryder. 
28:32-33 Dec 73 

A management approach for bookkeeping 
instruction. Alfonso Lucero. 28:23-25 
Apr 74 

Materials for training specialized account- 
ing clerks. Max O. McKitrick. 28:44-45 
Jan 74 

Program revitalization needs leadership 


inequalities 


committees. 


BUSINESS EDUCATION FORUM / MAY 1974 / 43 


from the top. Mary Louise Corey. 28:33- 
34 May 74 

QAD method for teaching accounting. 
Delbert B. Hurst. 28:27-30 Dec 73 

Restructuring accounting education. 
James H. Sellers. 28:23-25 Dec 73 

Student-centered, teacher-directed learn- 
ing approach. F. Eugene Butts and Gary 
L. Prickett. 28:47-48 Feb 74 

Taxation—a_ secretarial skill. L. Lee 
Schmidt. 28:26-27 Dec 73 

Teaching the income statement. Herman 
F. Patterson. 28:27 Oct 73 

What should we do about bookkeeping I1? 
Marguerite L. Calvert. 28:31 Dec 73 


BROOKS, Lioyd D. 
Typical services provided by college 
computing center. 28:32-34 Apr 74 
—and Gilbert Harrison, Jr. 
The development of an articulated curric- 
ulum guide for vocational education. 
28:15-17 May 74 


BROWN, Dale F. and Marcia A. Anderson 
Instruction in use of media for beginning 
teachers. 28:33-36 Jan 74 


BROWN, Richard D. 
Audio-tutorial instruction in basic busi- 
ness. 28:14-15 Mar 74 


BRYSON, J. G. and Don L. Crawford 
Data processing for business teachers. 
28:33-34 Nov 73 


BULLETIN boards 

Bulletin board contests for typing class- 
rooms. Margaret M. Lees. 28:26 Oct 73 

Bulletin boards for basic business. Claudia 
C. Marlow and Ethel A. Oeser. 28:19-21 
Mar 74 

A dark horse medium in basic business. 
Sidney W. Eckert. 28:21-23 Mar 74 


BURGESS, Walter J. 
Another message to Garcia. 28:40-41 Jan 
74 


BUSINESS ownership and management 

Business advancement through sales. Lou 
Grubb. 28:27 May 74 

A call for leadership in career education. 
Donald L. Fruehling. 28:29-30 May 74 

Focus on business ownership and manage- 
ment (editorial). George F. Dunn. 28:21 
May 74 

Goal setting leads to business achievement. 
Donald F. Jackson. 28:23-24 May 74 

Incorporate in basic business. Alice 
McNerney. 28:16-18 Mar 74 

Middle management skills: a distributive 
education goal. Barry Reece. 
28:41-42 Jan 74 

“People specialists’ in the personnel 
office. Benjamin T. Taylor. 28:24-25 
May 74 

Small businesses need generalists. Lorraine 
Boedecker. 28:28-29 May 74 

Summary of the report of the National 
Task Force on Education and Training 
for Minority Business Enterprise. 28:5-9 
Apr 74 

Wanted: motivated minority businessmen. 
Edward L. Feggans. 28:26-27 May 74 


BUTTS, F. Eugene and Gary L. Prickett 
Student-centered, teacher-directed learn- 
ing approach. 28:47-48 Feb 74 


BYRNSIDE, O. J., Jr. 

Proposed vocational education legislation: 
challenging opportunities for business 
educators. 28:5-8 May 74 

Research studies in business education 
completed in 1973. 28:37-45 Mar 74 


CALVERT, Marguerite L. 
What should we do about bookkeeping I? 
28:31 Dec 73 


~ CARAVELLA, Joseph R. 
Metrication activities in education. 
28:14-16 Dec 73 


CAREER education 
The BO-CEC project. Harry Huffman. 
7 28:33-36 Feb 74 
A call for leadership in career education. 
Donald L. Fruehling. 28:29-30 May 74 
Career education: curriculum development 
for the elementary school. Janet Suther- 
land. 28:29-33 Feb 74 
Data processing concepts for differing 
career interests. A. Lee Hall and Richard 
H. Robertson. 28:42-43 Dec 73 
The need for advances in career education. 
William F. Pierce. 28:5-6 Oct 73 
An orientation program for business 
careers. Gerald Bober and Robert E. 
Nelson. 28:36-38 Feb 74 
Typewriting in an elementary’ career 
education model. Joyce A. Sherster. 
28:25-28 Apr 74 


CARTER, K. Kenneth 
~ Focus on marketing and _ distribution 
‘ (editorial). 28:13 Apr 74 


CASADY, Mona J. 
Job satisfaction of typewriting specialists 
in word processing. 28:32-33 May 74 


CLERICAL office procedures 

Duplicating everyone? Mildred |. Johnson. 
28:42-43 Jan 74 

Focus on the clerical program (editorial). 
Helen M. Stevens. 28:9 Feb 74 

Human development and clerical learning. 
Elliot H. Thoreson. 28:22-25 Feb 74 

Is word processing part of your curricu- 
lum? Dorothy J. Hille and Peggy J. 
Potts. 28:39-41 Dec 73 

The office as an organizational entity. 
Robert G. Roe. 28:13-15 Feb 74 

An office procedures course for dental 
assistants. Karol A. George. 28:23-25 
Oct 73 

Organizational theory and work tech- 
nology. Max L. Waters. 28:11-12 Feb 74 

Potpourri of methods in clerical office 
procedures. Lillian A. McCammon. 
28:30-31 Apr 74 

Simplified letter style makes typewriting 
relevant. Larry Roy Fiber. 28:31-32 Nov 
73 

Simulation and the total office worker. 
Frank E. Nelson. 28:32-34 Mar 74 

Systems concept: a practical application. 
Virginia Corgan. 28:17-21 Feb 74 

The systems concept in clerical education. 
Leonard Robertson. 28:16-17 Feb 74 

Wanted: secretary ....lLaVerne C. Ryan. 
28:35-36 May 74 


COMMUNICATION 
This we believe about the role of the 
business educator in public relations. 
28:17 May 74 


CONSUMER education 

Consumer education—an imperative need. 
Donald E. English. 28:41-42 Dec 73 

Decision making: the underdeveloped 
skill. Robert Phelps. 28:4-6 Mar 74 

The effect of metrication on the con- 
sumer. Jeffrey V. Odom. 28:10-13 Dec 
73 


COREY, Mary Louise 
Program revitalization needs leadership 
from the top. 28:33-34 May 74 


CORGAN, Virginia 
Systems concept: a practical application. 
28:17-21 Feb 74 


CRAWFORD, Don L. and J. G. Bryson 
Data processing for business teachers. 
28:33-34 Nov 73 


44 / BUSINESS EDUCATION FORUM / MAY 1974 


CURLEY, Delores Barr 


The influence of attitudes on results in 
shorthand classes. 28:36-38 Jan 74 


CURRICULUM 


The BO-CEC project. Harry Huffman. 
28:33-36 Feb 74 

A business education curriculum briefing 
for school boards. Gary M. Lioyd. 28: 
12-15 May 74 

Career education: curriculum development 
for the elementary school. Janet Suther- 
land. 28:29-33 Feb 74 

Curriculum development in business and 
office education. Robert M. Worthing- 
ton. 28:10-12 Nov 73 

Curriculum planning for business and 
office education (introduction). Marla 
Peterson. 28:29 Feb 74 

The development of an articulated curricu- 
lum guide for vocational education. 
Lioyd D. Brooks and Gilbert Harrison, 
Jr. 28:15-17 May 74 

How business teachers should plan for 
metrication. Harry Huffman. 28:17-19 
Dec 73 

Metrication activities in education. Joseph 
R. Caravella. 28:14-16 Dec 73 

orientation program for business 
careers. Gerald Bober and Robert E. 
Nelson. 28:36-38 Feb 74 

Proposed vocational education legislation: 
challenging opportunities for business 
educators. O. J. Byrnside, Jr. 28:5-8 
May 74 

Toward excellence in instruction. Edgar 
Dale. 28:8 Oct 73 


DALLAS, Richard J. 
Focus on typewriting (editorial). 28:15 
Nov 73 


DANKS, Brenda and Thomas H. Inman 
Environmentalism instruction basic 
business courses. 28:43-44 Feb 74 


DATA processing 

ADP—a must in the secondary school. 
John A. Majernik. 28:35-36 Mar 74 

Another message to Garcia. Walter J. 
Burgess. 28:40-41 Jan 74 

Comprehensive computer program. re- 
quires thorough planning. Herbert P. 
Felske. 28:36-37 May 74 

Data processing concepts for differing 
career interests. A. Lee Hall and Richard 
H. Robertson. 28:42-43 Dec 73 

Data processing for business teachers. J. G. 
Bryson and Don L. Crawford. 28:33-34 
Nov 73 

Data processing for high school students. 
Emma Jo Spiegelberg. 28:45-47 Feb 74 

Integrate accounting and data processing. 
Donald Werner and Robert Gryder. 
28:32-33 Dec 73 

Typical services provided by _ college 
computing center. Lioyd D. Brooks. 
28:32-34 Apr 74 

Use of instructional TV in computer pro- 
gramming. Eugene Bailey. 28:28-29 Oct 
73 


DALE, Edgar 
Toward excellence in instruction. 28:8 
Oct 73 


DeYOUNG, Ron C. and L. Michael 
Moskovis 

Learning theory and the_ typewriting 
teacher. 28:28-30 Mar 74 


DICKERSON, Z. S., Jr. 
A report to the institutional members. 
28:45-50 Dec 73 


DISADVANTAGED 
Equalizing educational inequalities 
through DE. Linda J. Benjamin. 
28:29-30 Oct 73 
Let's curb the educational mortality rate. 
Robert H. Meyer. 28:4-6 Feb 74 


DUNN, George F. 
Focus on business ownership and manage- 
ment (editorial). 28:21 May 74 


ECKERT, Sidney W. 
A dark horse medium in basic business. 
28:21-23 Mar 74 


ECONOMICS 

Crisis in your classroom: energy. Gladys 
Bahr. 28:38-40 Jan 74 

Environmentalism instruction basic 
business courses. Thomas H. Inman and 
Brenda Danks. 28:43-44 Feb 74 

Replace basic business with business 
economic education. Anthony G. 
Porreca. 28:30-31 Nov 73 


ELIAS, John E. 
Evaluation of teacher education programs. 
28:15-16 Apr 74 


ENGLISH, Donald E. 
Consumer education—an imperative need. 
28:41-42 Dec 73 


EQUIPMENT and supplies 

Audio-tutorial instruction in basic 
business. Richard D. Brown. 28:14-15 
Mar 74 

Duplicating everyone? Mildred |. Johnson. 
28:42-43 Jan 74 

Electrifying classroom teaching with the 
overhead’ projector. David Edmund 
Gootnick. 28:3-4 Feb 74 

Equipment for business classrooms and 
labs. William Selden. 28:10-31 Jan 74 

Focus on_ business’ classroom and 
laboratory equipment (editorial). 
William Selden. 28:9 Jan 74 

Instruction in use of media for beginning 
teachers. Marcia A. Anderson and Dale 
F. Brown. 28:33-36 Jan 74 

Media usage outside the DE classroom. 
Richard L. Lynch and D. Michael Moore. 
28:31-32 Mar 74 

Use of instructional TV in computer pro- 
gramming. Eugene Bailey. 28:28-29 Oct 
73 


ERWAY, Grace J. 
certified professional secretary. 
28:18-19 Oct 73 


ETIER, Faborn 
The administrative assistant. 28:20-22 Oct 
73 


EVALUATION 

Academic olympics 1. R. Frank Har- 
wood. 28:4-7 Jan 74 

Business educators: are you prepared for 
the future? Writesman Long. 28:3-4 Mar 
74 

Evaluation of advisory committees. James 
G. Bennett. 28:17-19 Apr 74 

Evaluation of DECA in-service education. 
Clayton Riley. 28:19-21 Apr 74 

Evaluation of occupational programs. 
Raiph D. Wray. 28:21-22 Apr 74 

Evaluation of teacher education programs. 
John E. Elias. 28:15-16 Apr 74 

Goal setting leads to business achievement. 
Donald F. Jackson. 28:23-24 May 74 

Increased testing frequency helps market- 
ing students. Steven L. Shapiro and 
Barry A. Stein. 28:37-38 May 74 

Job satisfaction of typewriting specialists 
in word processing. Mona J. Casady. 28: 
32-33 May 74 

What business leaders say about the image 
of business. 28:5-9 Nov 73 


FEGGANS, Edward L. 
Wanted: motivated minority businessmen. 
28:26-27 May 74 


FELSKE, Herbert P. 
Comprehensive computer program requires 
thorough planning. 28:36-37 May 74 


FIBER, Larry Roy 
Simplified letter style makes typewriting 
relevant. 28:31-32 Nov 73 


FRUEHLING, Donald L. 
A call for leadership in career education. 
28:29-30 May 74 


GALLO, Rosemary 
The legal secretary. 28:16-17 Oct 73. 


GEORGE, Karol A. 
An office procedures course for dental 
assistants. 28:23-25 Oct 73 


GETTINGS, Kathie 
What we did with our objectives. 28:19-20 
Nov 73 


GOOTNICK, David Edmund 
Electrifying classroom teaching with the 
overhead projector. 28:3-4 Feb 74 


GRANDFIELD, Raymond J. 
Performance-based DE and the open mind. 
28:32-33 Nov 73 


GRASSER, Nancy 
Determining dictation practice time for 
increasing speeds. 28:25-28 Mar 74 


GRUBB, Lou 
Business advancement through sales. 28: 
27 May 74 


GRYDER, Robert and Donald Werner 
Integrate accounting and data processing. 
28:32-33 Dec 73 


GUIDANCE 
Multiculturalism in business education. 
Rose Jones. 28:9-11 May 74 


HALL, A. Lee and Richard H. Robertson 
Data processing concepts for differing 
career interests. 28:42-43 Dec 73 


HARRISON, Gilbert, Jr. and Lioyd D. 
Brooks 
The development of an articulated curricu- 
lum guide for vocational education. 28: 
15-17 May 74 


HARWOOD, R. Frank 
Academic olympics |. 28:4-7 Jan 74 


HAYES, Myrtle I. 
Providing students with office-level short- 
hand skill. 28:35-38 Dec 73 


HILLE, Dorothy J. and Peggy J. Potts 
Ils word processing part of your curricu- 
lum? 28:39-41 Dec 73 


HOPKINS, Charles R. and Paul Y. Kim 
Textbook redding levels. 28:38-40 May 74 


HUFFMAN, Harry 
The BO-CEC project. 28:33-36 Feb 74 
How business teachers should plan for 
metrication. 28:17-19 Dec 73 


HURST, Delbert B. 
QAD method for teaching accounting. 
28:27-30 Dec 73 


INDIVIDUALIZED instruction 

Individual content blocks add flexibility. 
Raymond E. Sparks and Diane Olson. 
28:22-23 Nov 73 

Instructional system meets individual 
needs. Anne E. Schatz. 28:20-22 Nov 73 

This believe about implementing 
individualization of instruction in busi- 
ness education. 28:18-19 May 74 


INMAN, Thomas H. and Brenda Danks 
Environmental instruction in basic busi- 
ness courses. 28:43-44 Feb 74 


JACKSON, Donald F. 
Goal setting leads to business achievement. 
28:23-24 May 74 


JOHNSON, Mildred |. 
Duplicating everyone? 28:42-43 Jan 74 


JONES, Rose 
Multiculturalism in business education, 
28:9-11 May 74 


KIM, Paul Y. and Charles R. Hopkins 
Textbook reading levels. 28:38-40 May 74 


KING, J. Wayne and Ardyce S. Lightner 
A good start in accounting. 28:27 Nov 73 


KURALT, Chartes 
Ethics and morality in American business 
and government. 28:40-42 Apr 74 


LEES, Margaret M. 
Bulletin board contests for typing class- 
rooms. 28:26 Oct 73 


LELAND, Peari 
Success of permitting erasing on timed 
writings. 28:38-39 Dec 73 


LIGHTNER, Ardyce S. and J. Wayne King 
A good start in accounting. 28:27 Nov 73 


LLOYD, Gary M. 
A business education curriculum briefing 
for school boards. 28:12-15 May 74 


LONG, Writesman 
Business educators: are you prepared for 
the future? 28:3-4 Mar 74 


LUCERO, Alfonso 
A management approach for bookkeeping 
instruction. 28:23-25 Apr 74 


LYNCH, Richard L. and D. Michael Moore 
Media usage outside the DE classroom. 
28:31-32 Mar 74 


MAJERNIK, John A. 
ADP—a must in the secondary school. 
28:35-36 Mar 74 


MALSBARY, Dean R. 
Basic business research improves instruc- 
tion. 28:11-12 Mar 74 


MARKETING and distribution 

Equalizing educational inequalities 
through DE. Linda J. Benjamin. 
28:29-30 Oct 73 

Evaluation of advisory committees. James 
G. Bennett. 28:17-19 Apr 74 

Evaluation of DECA in-service education. 
Clayton Riley. 28:19-21 Apr 74 

Evaluation of occupational programs. 
Ralph D. Wray. 28:21-22 Apr 74 

Evaluation of teacher education programs. 
John E. Elias. 28:15-16 Apr 74 

Focus on marketing and _ distribution 
(editorial). K. Kenneth Carter. 28:13 
Apr 74 

Increased testing frequency helps market- 
ing students. Steven L. Shapiro and 
Barry A. Stein. 28:37-38 May 74 


Media usage outside the DE classroom. 
Richard L. Lynch and D. Michael Moore. 
28:31-32 Mar 74 

Middle management skills: a distributive 
education goal. Barry L. Reece. 
28:41-42 Jan 74 

Performance-based DE and the open mind. 
Raymond J. Grandfield. 28:32-33 Nov 
73 

Pressures for change in distributive educa- 
tion. Douglas Adamson. 28:44-45 Feb 
74 

Puzzle fun aids learning. Maria Zak Aria. 
28:43-44 Dec 73 


MARLOW, Claudia C. and Ethel A. Oeser 
Bulletin boards for basic business. 
28:19-21 Mar 74 


MARLOW, Richard S. 
Focus on basic business and economics 
(editorial). 28:9 Mar 74 


MAYNARD, Rachel 
The educational secretary. 28:14-15 Oct 


McCAMMON, Lillian A. 
Potpourri of methods in clerical office 
procedures. 28:30-31 Apr 74 


McKITRICK, Max O. 
Materials for training specialized account- 
ing clerks. 28:44-45 Jan 74 


BUSINESS EDUCATION FORUM / MAY 1974 / 45 


McNERNEY, Alyce 
Incorporate in basic business. 28:16-18 
Mar 74 


METRICATION 

The current status of metric conversion. 
Jeffrey V. Odom. 28:5-7 Dec 73 

The effect of metrication on the con- 
sumer. Jeffrey V. Odom 28:10-13 Dec 
73 

How business teachers should plan for 
metrication. Harry Huffman. 28:17-19 
Dec 73 

Metrication activities in education. Joseph 
R. Caravella. 28:14-16 Dec 73 

Metrication in business and industry. L. E. 
Barbrow. 28:8-9 Dec 73 


MEYER, Robert H. 
Let’s curb the educational mortality rate. 
28:4-6 Feb 74 


MINORITY business 
Summary of the report of the National 
Task Force on Education and Training 
for Minority Business Enterprise. 28:5-9 
Apr 74 
Wanted: motivated minority businessmen. 
Edward L. Feggans. 28:26-27 May 74 


MOORE, D. Michael and Richard L. Lynch 
Media usage outside the DE classroom. 
28:31-32 Mar 74 


MOSKOVIS, L. Michael and Ron C. 
DeYoung 

Learning theory and the_ typewriting 
teacher. 28:28-30 Mar 74 


NANCE, John B. 
Systems concept improves instruction. 
28:17-18 Nov 73 


NATIONAL Association for Business 
Teacher Education 
NBEA Award of Merit Winners for 1973. 
28:35-46 Nov 73 
A report to the institutional members. 
Z. S. Dickerson, Jr. 28:45-50 Dec 73 


NATIONAL Business Education Association 

Ethics and morality in American business 
and government. Charlies  (Kuralt. 
28:40-42 Apr 74 

NBEA Award of Merit Winners for 1973. 
28:35-46 Nov 73 

NBEA convention report—1974. 28:35-39 
Apr 74 

The role of the educator in the political 
arena. Roman Pucinski. 28:43-45 Apr 74 


NELSON, Frank E. 
Simulation and the total office worker. 
28:32-34 Mar 74 


NELSON, Robert E. and Gerald Bober 
An orientation program for business 
careers. 28:36-38 Feb 74 


ODOM, Jeffrey V. 
The current status of metric conversion. 
28:5-7 Dec 73 
The effect of metrication on the con- 
sumer. 28:10-13 Dec 73 


OESER, Ethel A. and Claudia C. Marlow 
Bulletin boards basic business. 
28:19-21 Mar 74 


OLSON, Diane and Raymond E. Sparks 
Individual content blocks add flexibility. 
28:22-23 Nov 73 


OLSON, Theima N. 
Focus on_ the secretarial 
(editorial). 28:13 Oct 73 


PATTERSON, Herman F. 
Teaching the income statement. 28:27 Oct 
73 


PETERSON, Marla 

Curriculum planning for business and 
office education (introduction). 28:29 
Feb 74 


program 


PHELPS, Robert 
Decision making: 
skill. 28:4-6 Mar 74 


PIERCE, William F. 
The need for advances in career education. 


28:5-6 Oct 73 


PORRECA, Anthony G. 
Replace basic business with business 
economic education. 28:30-31 Nov 73 


POTTS, Peggy J. and Dorothy J. Hille 
Ils word processing part of your curricu- 
lum? 28:39-41 Dec 73 


PRICKETT, Gary L. and F. Eugene Butts 
Student-centered, teacher-directed learn- 
ing approach, 28:47-48 Feb 74 


PRIGGE, Lila L. 
Measuring shorthand skill by three- and 
five-minute dictations. 28:39-40 Feb 74 


PUCINSKI, Roman 
The role of the educator in the political 
arena. 28:43-45 Apr 74 


PULLIS, Joe M. 
Popular myths in shorthand instruction. 


28:25-26 Nov 73 


QUINN, Mildred Louise 
Accounting class failures and arithmetic 
deficiencies. 28:30-31 Mar 74 


REECE, Barry L. 
Middie management skills: a distributive 
education goal. 28:41-42 Jan 74 


RESEARCH 

Basic business research improves instruc- 
tion. Dean R. Malsbary. 28:11-12 Mar 
74 

The BO-CEC project. Harry Huffman. 
28:33-36 Feb 74 

Career education: curriculum development 
for the elementary school. Janet Suther- 
land. 28:29-33 Feb 74 

Curriculum planning for business and 
office education (introduction). Marla 
Peterson. 28:29 Feb 74 

Determining dictation practice time for 
increasing speeds. Nancy’ Grasser. 
28:25-28 Mar 74 

Job satisfaction of typewriting specialists 
in word processing. Mona J. Casady. 
28:32-33 May 74 

Measuring shorthand skill by three- and 
five-minute dictations. Lila L. Prigge. 
28:39-40 Feb 74 

An orientation program for business 
careers. Gerald Bober and Robert E. 
Nelson. 28:36-38 Feb 74 

Research studies in business education 
completed in 1973. O.J. Byrnside, Jr. 
28:37-45 Mar 74 

Summaries of 1972 research studies in 
business education. 28:35-59 Oct 73 


RILEY, Clayton 
Evaluation of DECA in-service education. 
28:19-21 Apr 74 


ROBERTSON, Leonard 
The systerns concept in clerical education. 
28:16-17 Feb 74 


ROBERTSON, Richard H. and A. Lee Hall 
Data processing concepts for differing 
career interests. 28:42-43 Dec 73 


ROE, Robert G. 
The office as an organizational entity. 
28:13-15 Feb 74 


ROHRER, William H. 
A plan for rejuvenating your typewriting 
course sequence. 28:41-42 Feb 74 


RYAN, LaVerne C. 
Wanted: secretary ....28:35-36 May 74 


SCHATZ, Anne E. 
Instructional system meets 


the underdeveloped 


individual 


needs. 28:20-22 Nov 73 


46 / BUSINESS EDUCATION FORUM / MAY 1974 


SCHMIDT, L. Lee 
Taxation—a secretarial skill. 28:26-27 Dec 


73 


SCOTT, James Calvert 


Reading rate—a neglected factor in the 
basic business classroom. 28:31-32 Apr 
74 


SECRETARIAL/stenographic 


The administrative assistant. Faborn Etier. 
28:20-22 Oct 73 

The certified professional secretary. Grace 
J. Erway. 28:18-19 Oct 73 

Determining dictation practice time for 


increasing speeds. Nancy Grasser. 
28:25-28 Mar 74 

The educational secretary. Rachel 
Maynard. 28:14-15 Oct 73 

Focus on_ the _ secretarial program 


(editorial). Thetma N. Olson. 28:13 Oct 
73 

The influence of attitudes on results in 
shorthand classes. Delores Barr Curley. 
28:36-38 Jan 74 

The tegal secretary. 
28:16-17 Oct 73 

Measuring shorthand skill by three- and 
five-minute dictations. Lila L. Prigge. 
28:39-40 Feb 74 


Rosemary Gallo. 


Motivational activities for shorthand 
classes. Wilma M. Toler. 28:31-32 
May 74 


Popular myths in shorthand instruction. 
Joe M. Pullis. 28:25-26 Nov 73 

Providing students with office-level short- 
hand skill. Myrtle 1. Hayes. 28:35-38 
Dec 73 

Shorthand and simulation. Dennis E. 
Bauer. 28:28-29 Apr 74 

Taxation—a_ secretarial skill. L. Lee 
Schmidt. 28:26-27 Dec 73 

Wanted: secretary ....lLaVerne C. Ryan. 
28:35-36 May 74 


SELDEN, William 
Equipment for business classrooms and 
labs. 28:10-31 Jan 74 
Focus on business classroom and ltabora- 
tory equipment (editorial). 28:9 Jan 74 


SELLERS, James H. 


Restructuring accounting education. 


28:23-25 Dec 73 


SHAPIRO, Steven L. and Barry A. Stein 
Increased testing frequency helps market- 
ing students, 28:37-38 May 74 


SHERSTER, Joyce A. 
Typewriting in an elementary’ career 
education model. 28:25-28 Apr 74 


SPARKS, Raymond E. and Diane Olson 
Individual content blocks add flexibility. 
28:22-23 Nov 73 


SPIEGELBERG, Emma Jo 
Data processing for high school students. 
28:45-47 Feb 74 


STAPLES, John D. 
Focus on the bookkeeping and accounting 
program (editorial). 28:21 Dec 73 


STEIN, Barry A. and Steven L. Shapiro 
Increased testing frequency helps market- 
ing students. 28:37-38 May 74 


STEVENS, Helen M. 
Focus on the clerical program (editorial). 
28:9 Feb 74 


STUDENT activities 
Academic olympics !. R. Frank Harwood. 
28:4-7 Jan 74 
NBEA Award of Merit Winners for 1973. 
28:35-46 Nov 73 
SULLIVAN, Robert N. 
Undergraduate preparation for teaching 
basic business. 28:30-31 Oct 73 
SUTHERLAND, Janet 
Career education: curriculum development 
for the elementary school. 28:29-33 Feb 
74 


TAYLOR, Benjamin T. 
“People specialists’? in the personnel 
office. 28:24-25 May 74 


TEACHER education 


Data processing for business teachers. J. G. 
Bryson and Don L. Crawford. 28:33-34 
Nov 73 

Evaluation of teacher education programs. 
John E. Elias. 28:15-16 Apr 74 

Multiculturalism in business education. 
Rose Jones, 28:9-11 May 74 

Undergraduate preparation for teaching 
basic business. Robert Sullivan. 
28:30-31 Oct 73 


THORESON, Elliot H. 
Human development and clerical learning. 
28:22-25 Feb 74 


TOLER, Wilma M. 
Motivational activities for 
classes. 28:31-32 May 74 


shorthand 


TYPEWRITING 


Bulletin board contests for typing class- 
rooms. Margaret M. Lees. 28:26 Oct 73 

Focus on typewriting (editorial). Richard 
J. Dallas. 28:15 Nov 73 

Individual content blocks add flexibility. 
Raymond E. Sparks and Diane Olson. 
28:22-23 Nov 73 

Instruction in use of media for beginning 
teachers. Marcia A. Anderson and Dale 
F. Brown. 28:33-36 Jan 74 

Instructional system meets individual 
needs. Anne E. Schatz. 28:20-22 Nov 73 

Job satisfaction of typewriting specialists 
in word processing. Mona J. Casady. 
28:32-33 May 74 

Learning theory and the_ typewriting 
teacher. L. Michael Moskovis and Ron C. 
DeYoung. 28:28-30 Mar 74 

A plan for rejuvenating your typewriting 
course sequence. William H. Rohrer. 
28:41-42 Feb 74 

Simplified letter style makes typewriting 
relevant. Larry Roy Fiber. 28:31-32 Nov 
73 

Success of permitting erasing on timed 
writings. Pearl Leland. 28:38-39 Dec 73 

Systems concept improves instruction. 
John B. Nance. 28:17-18 Nov 73 

Typewriting in an elementary’ career 
education model. Joyce A. Sherster. 
28:25-28 Apr 74 

What we did with our objectives. Kathie 
Gettings. 28:19-20 Nov 73 


VOCATIONAL education 


The development of an articulated curricu- 
lum guide for vocational education. 
Lloyd D. Brooks and Gilbert Harrison, 
Jr. 28:15-17 May 74 

Proposed vocational education legislation: 
challenging opportunities for business 
educators, O. J. Byrnside, Jr. 28:5-8 
May 74 


WALTERS, George 
Instructional strategies in basic business. 
28:13-14 Mar 74 


WATERS, Max L. 
Organizational theory and work tech- 
nology. 28:11-12 Feb 74 


WERNER, Donald and Robert Gryder 
Integrate accounting and data processing. 
28:32-33 Dec 73 


WORTHINGTON, Robert M. 
Curriculum development in business and 
office education. 28:10-12 Nov 73 


WRAY, Ralph D. 
Evaluation of occupational 
28:21-22 Apr 74 


YOUNTS, S.E. 
The implications of uncertainty. 28:9-10 
Apr 74 


programs. 


